Department of Geosciences PRECEPTORSHIP FORM
GEOS 391 or GEOS 391H
Please complete this form and obtain signature of approval from instructor of course you will preceptor for. Return the form to undergraduate advisor to process enrollment for preceptorship. This form is for department records.

Reminder: It is your responsibility to attain permission and a signature from the instructor whose class you will preceptor for. Please turn in this form during open enrollment – registering late can result in a late fee. Very late registrations require submission of late add requests, which may be denied. You will not receive credit for preceptorships unless you are enrolled.
Student Name:		 SID:	
Student Phone Number:		 Student Email:			 Course Number: GEOS 391 - ________ or  GEOS 391H - ________
Number of Units:	
[Note: The University and Board of Regents have set a standard of 45 hours of course work for each unit of credit awarded.]
Semester and Year:	 Course Preceptoring for: Geos __________Title:				 
Professor of course: ________________________________________________
Estimated hours per week:					
Additional Information/Notes:





All Signatures are Required:
Student Signature	_____ DATE			 
Preceptor Course Professor Signature ________________________________DATE	_	 
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Policies for Preceptorships
Updated with policies & guidelines approved by Faculty Senate, 5/5/08; with link to Honors Guidelines, 5/19/09
391* Preceptorship
(Credit varies) A preceptorship involves specialized work on an individual basis, consisting of instruction and practice in actual service to a department, program, or discipline. Preceptors may participate in lectures, laboratory sections, discussions, seminars, field trips, or other class activities as agreed upon by the instructor and the preceptor. Grades Available: S, P, F, W


Guidelines for Preceptorships: Use of these Guidelines: The information presented constitutes a compilation of best practices among a number of colleges and departments. The items stated below are not requirements but recommendations. The guidelines may serve as a template. Undergraduate Council strongly encourages preceptor coordinators and faculty to use the guidelines and related documents with students interested in becoming preceptors, and to customize the Application Form, Contract Form, etc. to fit the preceptorships that your department offers. Faculty who agree to supervise Honors Preceptorships for University Honors students should consult the Guidelines for Honors Preceptorships, http://www.honors.arizona.edu/HonorsAcademics/Policies/ IndvStudies.htm, as endorsed by the Undergraduate Council, 4/7/2009.


STUDENT APPLICATION AND REGISTRATION PROCESS:
1. Find a Course with Preceptor Positions
2. Courses that use preceptors may be offered through your major or minor departments, so check the department course offerings each semester. Consider applying for a preceptorship in courses you are currently taking or have taken in the past. [Note: University Honors students requesting an Honors Preceptorship should consult the Guidelines for Honors Preceptorships, http://www.honors.arizona.edu/HonorsAcademics/Policies/IndvStudies.htm, and contact an Honors College advisor.]
3. Contact the Instructor- Notify the course instructor of your interest in becoming a preceptor. Preceptorships are usually offered for a course you have already taken or are currently taking, and have had success in. Advance notice is desirable; however, some preceptorships may still be available when the semester begins. If so, the course instructor will let you know and sign the form on the first page of this document.
4. Apply for the Preceptor Position. Instructors may or may not ask interested students to fill out a Preceptor Application Form. From the pool of applicants, a few will be selected for interviews. Applicants should contact the course instructor with any questions or concerns about their eligibility. Some instructors will give immediate permission and fill out the first page form with you, to turn in to your advisor for enrollment.
5. Register for GEOS 391/GEOS 391H depending on the course you will preceptor for (ask instructor of course). 
6. Students should enroll within the first three weeks of the Fall and Spring Semesters or immediately after the beginning of Winter or Summer Sessions. Students must complete the required 45 hours of course work per credit unit before the last day of the term. The last day to register for Preceptorship credit in Fall and Spring Semesters without incurring a late charge is the same as for all other courses; see http:// www.bursar.arizona.edu/students/fees/census and http://www.bursar.arizona.edu/students/fees/late_charge.asp.

Minimum Eligibility: Before applying for a preceptorship, students should meet the following requirements:
1. Be in good academic standing with the University of Arizona and have maintained at least a 2.00 grade point average at the University of Arizona prior to applying for a preceptorship. Some departments/colleges require a higher GPA; consult with the preceptor coordinator or course instructor.
2. Completion of the course for which you will serve as a preceptor with a minimum grade of ‘B.’(Some faculty require a grade of ‘A’ in the course for which you will preceptor).
3. No undergraduate should be a preceptor in more than one course per semester.
4. Undergraduates should be granted no more than two (2) semesters of preceptorship in their major field, with the possibility of an additional semester, contingent upon quality of classroom performance. Majors can earn a maximum of 6 units of preceptor/research/internship credit combined towards their emphasis area requirements.
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